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Resources

https://sp.ucop.edu/sites/ucpathhelp/Pilot Portal/PORplayer/
data/toc.html

UCPath

search Q@ ¢ | ¢ shae

=} u,]PonaI and Self Service . -
- WL PHCMPOR110: Employee Actions: Personal Information @S‘* - e}_”) e [Ep—

- £ Job Aid: Clear Your Web Browser's Cache
i : _aJob Ald: Disable Pop-Up Blocker Use this task to update your name in the UCPath Portal. You must update your name with the appropriate Federal agencies before you enter your name change in UCPath.

&8 submit Inquiry

: Dashboard Navigation:

I @ Submit Inquiry on Behaif of Employee Personal Informatgion = Personal Information Summary

&) Monitor Inquiries -

&) Reopen Inquiry Menu Navigation:

L @ Employee Actions = Personal Information > Personal Information Summary

&8 Update My Address , ) ) _ _

i @ Update My Phone Number Note: This example uses portal images as seen on a computer. Portal images appear differently on a tablet or smartphone, but the steps remain the same.
: @ Update My Emergency Contact

£ Update Disclosure Forms

& Review Patent Acknowledgement and Amendment

&) Update My Current Profile Education

" £ Update My Current Profile Qualifications
+ Q PHCMPOR111: Employee Actions: Payroll Information
+ Q PHCMPOR112: Employee Actions: Benefits Information
4 Q PHCMPOR120: Manager Self Service
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https://sp.ucop.edu/sites/ucpathhelp/Pilot_Portal/PORplayer/data/toc.html

Agenda

 Update My Name

e Update My Address

o Update My Phone Number

 Update My Emergency Contact

o Update Disclosure Forms

 Review Patent Acknowledgement and Amendment
 Update My Current Profile Education

o Update My Current Profile Qualifications
e Submit Inquiry

e Submit Inquiry on Behalf of Employee

e Monitor Inquiries

* Reopen Inquiry

RIVERSIDE @
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Update My Name - https://goo.gl/gL5dnZ

_; ORI o Log out
Use the Expand All button 10 see all personzl information
fieids on this page Ask UCPath Center
Use the Collapse All button to hide the detailed |
information
PERSONAL INFORMATION SUMMAR #ress Enter to continue
L%
Das Personal Informat peggy King VJ
Personal Informati_ £ EXPAND ALL S COULAPSE ALL
Lea Empiloyee Disdosu_ —
Patent Acknowled Name o
Disability Status
Vet s Home/Mailing Addresses V]
My Current Profile
Phone Numbers v
Emergency Contacts V]
D Editprofiie
a I ne ot —

JCRIVERSIDE @3
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https://goo.gl/qL5dnZ

Update My Address - https://qoo.gl/FFkwTs

PERSONAL INFORMATION SUMMARY
Peggy King

Jas Personal informat_ Name

Personal Informati_

Lea Employee Disclosu

v
v

Home/Mailing Addresses

Patent Acknowled

Disability Status

Phone Numbers in this example update your home 3
address and add a maiing

Veteran Status
address '

My Current Profile Click the Expand section
Home/Mailing Addresses button

Emergency Contacts L8 J

Email Addresses (V)

D Edit profile

n._ . Ethnic Groups V)

JCRIVERSIDE @2
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https://goo.gl/FFkwTs

Update My Phone Number -
https://goo.gl/9ImwgRR

PERSONAL INFORMATION SUMMARY

Peggy King
O EXPAND ALL & COLLAPSE ALL
las Personal Informat Name O
Personal Informati_
Lea Employee Disclosu =
Home/Mailing Addresses (v]

Patent Acknowled
Disability Status
Phone Numbers

Veteran Status

My Current Profile

Emergency Contacts In this example, update )
your home phons I
Click the Expand
section Phone Numbers
button

Email Addresses L8 J

JCRIVERSIDE @3
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https://goo.gl/9mwqRR

Update My Emergency Contact -
https://go0.gl/83xKod

Personal Informati_
Lea Employee Disclosu_
Patent Acknowled_
Disability Status
Veteran Status

My Current Profile

D Editprofile

Yas Personal Informat

PERSONAL INFORMATION SUMMARY
Roy Nakane

Name

Home/Mailing Addresses

Phone Numbers

Emergency Contacts

Email Addresses

Ethnic Groups

3 EXPAND ALL B COLLAPSE ALL

In this example, add an '
emergency contact

Click the Expand section
Emergency Contacts
bution

o i

JCRIVERSIDE @3
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https://goo.gl/83xKod

Update Disclosure Forms -

https://goo.gl/t1WvXf

mary Tithe

Jas

Lea

LS SYS ANL 4

1/01/2014

Personal Informat..

Personal Informati_
Employee Disclosu._.
Patent Acknowled...
Disability Status
Veteran Status

My Current Profile

D edit profile

ucrain
drperm

e Log out

Use the Employee Disclosures page to

EMPLOYEE DlSCLOSU RES update your disclosure options

Peggy King

Bargaining Unit

The guestions you see are based on whethar
or not your position is represented by a
union

Press [Enter] to continue
X g

Description Job Code Description

This will allow mailing for campus offerings as well as universitywide mailings.

May campus processing utilize your home phone?

May campus processing utilize your spouse’s name?

Confirm and Accept Yes
Last Updated By Peggy Xing

Sys Default/Barg Unit Chg
Last Updated Date 09/25/2017

JCRIVERSIDE @3
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https://goo.gl/t1WvXf

Review Patent Acknowledgement
and Amendment - https://goo.gl/iduMfi

Persona

< Personal Informat_

| Informati

Lea Employee Disclosu

ick the Continue

. G
Dlsat"ll button 1o view your

Patent

Veteran Acknowiedgement

S ULt © o

PATENT ACKNOWLEDGMENT

Your Patent Acknowledgment was not signed electronically. If you wish to obtain 2 copy, please contact your departmental HR representative. If you are required to compiete the
Patent Acknowledgment electronically, dick here.

My Current

Profile

JCRIVERSIDE @2
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https://goo.gl/iduMfi

Update My Current Profile
Education - https://goo.gl/X7cNcA

Mary Canamar

Personal Informati_
Lea Employee Disclosu
Patent Acknowled _
Diszbility Status
Veteran Status

My Current Profile

'as Personal Informat_

[CaLvonn:z) U\.J"atn o Log out
s

MY CURRENT UC PERSON PROFILE
Mary Canamar

Your profile displays skills, competencies, and accompiishments. Review content detail by navigating through the individual tabs and selecting the item description link. Content
that can be updated indudes an Edit and Delete button next to each item

- KX

Honors and Awards

EDUCATION OATH 7 PATENT SIGNATURE DATE

In this example, you acquired 3 bachelor
of arts and scences in 2016 from the
| University of Caifornia, Berkeley. You I
will add the degree on the Education
=b

There are currently no Honors and Awards for this profile. Please add one if required

Click the Education tab

ADD NEW HONORS AND AWARDS L% J

JCRIVERSIDE o2

FOMIUCPath Training


https://goo.gl/X7cNcA

Update My Current Profile
Qualifications - https://goo.gllyPpNa4

UCFath © togou
‘rr;-ll!

In this sxample you raceived the American
Assocation for the Advancement of Sdence award
and the Clinical Laboratory Science license. You will
enter the award and Bcense on the Qualifications

MY CURRENT UC PERSON F’ROF]LJ:WI
Jas Personal Informat_ Dan Sprau pr“ [Enter] to continue b

Your profile displays skills, competencies, and accomplishments Review content detail by navigating through the individual tabs and selecting the item description link. Content
that can be updated includes an Edit and Delete button next to each item

- HEXR
Patent Acknowled
EDUCATION OATH / PATENT SIGNATURE DATE
Disability Status

Veteran Status

Personal Informati

Lea Employee Disclosu

Honors and Awards
My Current Profile e

Thers are currently no Honors and Awards for this profile. Please add one if required.

ADD NEW HONORS AND AWARDS

JCRIVERSIDE &2
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https://goo.gl/yPpNa4

Submit Inquiry - https://goo.gl/B93CeW

|OF | Center

A P
—— The Welcome To Ask UCPath Center

page appears The Submit An Inquiry
option appears as a link at the top of the
| pags

g Cick the Submit An Inquiry fink

Welcome To Ask UCPath Center

A place where you can view and submst mguanes

F_:;\"I-::if "‘Y FEED

Top 5 Trending Articles

How do | update my gender?

How secure s the Secova wedste 3nd e information sent 1o
them?

What hapgens if | dion enroll n benefits wilhen 31 cays of
becomng edgibie?

| am a separated employes How 0o | updats my acoress?

Amat s the Pre-note process?

UCRIVERSIDE @3
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https://goo.gl/B93CeW

Submit Inquiry on Behalf of Employee -
https://goo.qgl/ilafcE

%m UCPFath Search Q @) togout ) Bookmark

| Clickthe Ask

UCPath Center ink
Next Paycheck \ Jou o scowen

Employee Actions

Forms Library
Quicidinks N _— —_—
Personal Information & Health and Welfare (] Income and Taxes (-]
Help / FAQ
Notices & Updates
ﬁ Eight reasons to sign up for direct deposit
2 Still getting a paper paycheck? You might want to consider these eight advantages of direct deposit:
=On payday, your pay is already in your account for you to use, without having to visit a bank or ATML
»Your pay will never get lost or misplaced like a paper check might.
’ Edit profile Oct 03, 2017
QP

UCRIVERSIDE @
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https://goo.gl/i1afcE

Monitor Inquiries - https://goo.gl/YyeUg5

Center
CALIFORNIA

My Inquines Submit An Inquiry Topics v UCPath Portal

Welcome To Ask UCPath Center

The Welcome to Ask UCPath Center A place where you can view and submit inquines
page appears The following links appear

at the top of the page: My Inguires

Submit An Inquiry. Topics and UCPath

> FEATURED MY FEED

Cihick the My Inquiries fink

LY
Top 5 Trending Articles

How secure is the Secova websie and the information sent fo
them?

How do | update my gender?

VWhat happens if | dudnt enroil in benefits within 31 days of
becoming ebgibie?

| am a separated empioyes. How do | update my address?

‘What s the Pre-note process?

UCRIVERSIDE @
FOM|UCPath Training



https://goo.gl/YyeUq5

Reopen Inquiry - https://goo.gl/cPSoFj

(OF | Center

A Myinguiies Submil Aninquity  Topics v

Welcome To Ask UCPath Center

In this example, you have an A piace where you can wew and submst ngumes
| additional question about a closed '

inquiry

Chck the My Inguiries ink

Top 5 Trending Articles

How secure s the Secova websie and the mformaton sent to
them?

How oo | update my gender? Payroll

How 0o | get a2 “Weicome KI?”

‘What happens if | didn't enroll in benefits within 31 cays of
becoming elgibie?

| am a separated employee How do | update my address?

UCRIVERSIDE @3
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https://goo.gl/cPSoFj
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FOM|UCPath Training Team Email

FOMUCPathtraining@ucr.edu
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mailto:FOMUCPathtraining@ucr.edu

Training Resources
http://fomucpath.ucr.edu/training/resources.html

UGRLIIVERSII“E FOM | UCPath SUPPORTING ORGANIZATIONAL EXCELLENCE

ABOUT FOM|UCPATH v COMMUNICATION TRAINING v SHARED SERVICES CENTER ACADEMICS TAM EPERFORMANCE PROJECT TEAM FAQ CONTACT

>

RESOURCES

TRAINING RESOURCES

View our Training Resource Matrix to learn more about the training assets that are currently available. Resources are continually
updated. Don’t see what you are looking for? Send an email to fomucpathtraining@ucr.edu and let us know.

Shared Service Center Learning Path Central Office Learning Path

Tools and Navigation

Position Data Management
(PDM)

Salary Cost Transfer

Job Aid

> Reviewl Path

JCRIVERSIDE @2
FOM|UCPath Training

Videos

> Job Aid



http://fomucpath.ucr.edu/training/resources.html

ThankYou
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