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Trainer Introduction

Title: Principal Trainer
Department: HR | UCPath
Years @ UC: 1 year
Previous Experience: 10+ years of experience in instructional design and

training in higher education. Taught Information System Management at the
undergraduate and graduate levels.

\\\\\\\\\\\\\\\\\\\\\\

|[UCPath Training



Housekeeping

Cell Phones

W

Breaks

\\\\\\\\\\\\\\\\\\\\\\

FOMIUCPath Training

Restrooms




Learning Topics (1 of 3)

> Accessing UCPath Help Site & UCPath Online

o Accessing the UCPath Online Help Site

o Accessing UCPath Online

> UCPath Online Basics

o Select Your Location

o Enter Your Credentials

o Security Verification

» QOpen Enrollment Demo

o Open Enrollment Widget

o ldentity Verification
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Learning Topics (2 of 3)

o Welcome Page

o Current Enrollment Summary

o Medical Elections

o Dependent Enrollments

o Review of Elections Page

o Updated Benefits Enrollments

o Submit Benefit Choices Page

o Confirmation of Enrollments

o Events Status After Submission

o Confirmation Statements
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Learning Topics (3 of 3)

o Adding Domestic Partner to Life Insurance and AD&D

o Adding Pet Insurance

> Additional Resources

» Contact the FOM|UCPath Training Team
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Accessing UCPath Help
Site & UCPath Online
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Accessing the UCPath Online Help Site

The UCPath Help for Portal and Self Service website is where you can find UCPath resources such as,
a. How-to-videos
b. Interactive simulations
c. Job aids

UNIVERSITY

UCPath

search

=\ Portal and Self Service
@ Job Aid: UCPath Help Site
. @ Job Aid: UCPath Portal Basics Use this task to set up security questions and answers. These questions provide increased security to protect against unauthorized access or changes to your financial, health benefits and personal
= 'il-] PHCMPOR110: Employee Actions: Personal Information men i uere
@ Job Aid: Clear Your Web Browser's Cache
@ Job Aid: Disable Pop-Up Blocker
@ Set Up Security Questions and Answers]
@ Submit Inquiry
@ Submit Inquiry on Behalf of Employee
@ Menitor Inquiries
@ Reopen Inquiry
@ Update My Legal Name
@ Add Preferred Name
@ Update My Address
@ Update My Phone Number
@ Update My Emergency Contact
@ Update Disclosure Forms
@ Review Patent Acknowledgement and Amendment
@ Update My Current Profile Education
@ Update My Current Profile Qualifications
@ Opt In to Verification of Employment Data File: Student
@\ Opt Out of Verification of Employment Data File: Faculty, Academic Personne .

Menu Navigation: Employee Actions > Security Question Setup

Note: This example uses portal images as seen on a computer. Portal images appear differently on a tablet or smartphone, but the steps remain the same.



https://sp.ucop.edu/sites/ucpathhelp/Pilot_Portal/PORplayer/data/toc.html

To access UCPath:

Accessing UCPath Online

Go to R’Space OR https://ucpath.universityofcalifornia.edu/

CHEE S

Encumbrance Employee. UCR Library
Balance Profile System
i

Click the Authorized Apps tab
Click on the UCPath Portal link
Select University of California, Riverside

You will be prompted to sign in to UCPath using your UCR credentials

UCPath Portal

UNIVERSITY

CALIFORNIA

H UCPath ‘

Welcome to UCPath, where you can view and/or update your personal
information. If you have questions about UCPath or need assistance, please
contact the UCPath Center at 855-982-7284.

Authorized users sign in below

University of California - Office of the President
University of California, Los Angeles

Ann Toossi i : UCPﬂth

Next Paycheck

May 17

Dashboard

Employee Actions

University of California, Merced
m University of California, Riverside

University of California; Former Employses

Forms Library

Cuuicichinkes

Help / FAQ
Personal Infarmation



https://portal.ucr.edu/uPortal/f/home-staff/normal/render.uP
https://ucpath.universityofcalifornia.edu/

UCPath Online Basics
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Select Your Location

CALIFORNIA

H Teon ‘

Welcome to UCPath, where you can view and/or update your personal
information. If you have questions about UCPath or need assistance, please
contact the UCPath Center at 855-982-7284.

Authorized users sign in below

University of California - Office of the President
University of California, Los Angeles
University of California, Merced
University of California, Riverside
University of California-5anta Barbara
University of California; Former Employees
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Enter Your Credentials

RIVERSIDE
Central Authentication Service

You may authenticate now in order to access protected services later. For
security reasons, quit your browser when you are done accessing sernvices
that require authentication.

UCR NetD: |

Password:

D Warn me before logging in to other sites
Login Now

Forgot your password? Haven't been issued a MetlD yet? Choose an
option below:

Faculty & Staff Access

Student Access

Make sure you know and trust any webpage or program that asks for your
UCR MetlD & Password. For more information on Web security, trusted
applications, and future plans please wvisit http-//cnc_ucr eduiwebsecurity.

Information Technology Solutions
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Security Verification

Menu Navigation: Employee Actions > Security Question Setup

UCPath has launched a new feature to further protect and verity
your identity — personalized security questions and answers.
« Answers must be at least four characters and are NOT
case sensitive.
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

Employees will be required to verify their identity by answering
one of their security questions when they view or update the
following UCPath information:

* Direct deposit * Dependent Coverage
« Paycheck  Life events/benefits
« Benefits Summary changes

o W-2 * Enroll in benefits

« W-4 (State and Federal) « Personal information
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

* The following process only applies to the first time an
employee sets up their security questions and answers.

« If an employee has previously set up their security questions
and answers, they will only be prompted to answer a security
guestion.
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

Be= UCPath . 0 @ oot @) eyt

IDENTITY VERIFICATION FOR SECURITY QUESTIONS SETUP

= et 13 vr s LU - iy, P e i 1 g i et P ey ol - Ladle s post ety e i T Fallioeef sl
Emplogses Actions Reord e iy

Tt o BT e Wb Y|

Personal Infarmation

&)

Leae Balandes
Lt & Dty o Sl Sy i (24

Irame and Taxes

e iy To prevent unauthorized changes,
UCPath prompts you to verify your
identity by entering your date of birth

and the last four digits of your Social
Security number.

ﬂ Edit paile
@ Logou
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

iﬂ UCPE‘th Saarh O E Boakrmark @lqwt

You must choose five questions from
the question list and provide an answer A

for each question. Answers must be a

SECURITY QUESTIONS SETUP minimum of four characters. The
Employes Actions et bbb tal  answer fields are not case sensitive.
Lot (P Kintow b s ] e P i - o, P 8] ] l
Porscmal bnfarmation S
Leave Balances S it il e A
|||||||||||||| 4 Taxe
Eetirement and Savings Question 1
Security Question Setup Ayl
W ity wassld o mcad [~
S
-------- b
Question 2
eiias
Whal -
g Esda prodile
Quegon e P
i -
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

Emglayes Acticas

Perscnal Information
Leawe Balanoes

Income and Taxes
Fetirgment and Savings

Security Question Setup

&) Ectia prafile
.\m Logg ol

L
dirromr
llllllll
Question 3
il by
Wt i o’ farwoile drink?
e

Question 4

Crwrslion

WPyt i youar Fawrrite hobby o0 paat tme?

dunieeT

Question 5 Click the Submit

button

Cesilinn

W 5 wpair chilfheoaod best Frisncd?

i3
L

>

S
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Security Verification (Cont.)

Menu Navigation: Employee Actions > Security Question Setup

:.ilﬂﬂ:l UCPath Search =] E-B-wl:m:rl m-l.c-gnu!

A confirmation message appears.
Emplayee Actians SUBMIT COMFIRMATION An email is also sent to the

Personal information Security Questions Setup preferred email address identified

on you UCPath profile.
Click the OK button.

Leave BEafances The ssben s wat sacrsdil

EnCoTmee S Taooes o hirvd v i | ailfp wpedidend e sy sl

Betirement s Savings ﬂ

S ity Chesstion Semup

B £in prodile
m Log out
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Open Enroliment Demo
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Open Enroliment Widget
UCPath Online [ womeview |

To begin Open = = ucran -
New Widget with live Enrollment,

countdown clock

= = L]
click on "Enroll Now

—

[ rapicwes Botiem k Ap”l 2?
Toarea | Brary [ hear P (I
- 115,34 e

o bl il E Aprll
" 16.5%

27
O vy | N | s Rt el | [ Vi e Bt |
0=

Westiogs & Upaie
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Open Enrollment — UCPath Online
Identity Verification

Employees will be

B UCPath prompted to answer

one of their security
questions.

SECURITY QUESTION

Plase confirm your identity by answaring the following security question,

Who is your fevorite musician?
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Open Enrollment — UCPath Online
Welcome Page

BENEFITS ENROLLMENT
e S——
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Open Benefit Events

After you use ke Select Buoifion, it will taks a few wsconds for your Bereef | b ool informastion o losd
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Open Enrollment — UCPath Online
Current Enrollment Summary

OPEN ENROLLMENT

i =
Bk E e g T D ST, A b B Wbt @ et swketa P e el @ eheied) e d Rk @A, DRE P s e 55 TPSR TR P ik BTE pRar TR S0 el o0 TP Pl evsatal el phan e pone @fel pene Tamiie
Baisieaie e

T pamrlirmg s Vi opag Bl 05 TP e R § gl Ao s saa el FLE ] il pums | s e s adl e Ul jp coge g sfaa g Thjmes § iudelirmmsd 07 yu i il b weec el o e a0 8 LA, pus el Durnes @ seeissmges ol
rh iermmsisng & orme o uarsie] afler ek roes cmall e wemd CAge @ 5% 10l 1P saall jolliace: g B o Ges sdlvkes B oo v poorveer Pladmbs lone o 50451 o BB jemal plas phds Beduiirsibeg Pusals 5 e el i B iy lee o ais bl rewd B
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IMEsrEnt Four oholcs 8 Summssrizsd bekoe.

1F v i Dl ol i b)Y gt o Paivkc, | P Rl B | P el §

i your mre asbinlisd with your choice, thee sleci the O bubizn §
Wi s P G Pl Pl el e Saaleive il all g P

Current Enrallment Surmmarry

B A R B T B e R R e B L e

Click on Edit button to

make changes to the
current enrollment

B el LA Coe T st s, DD e LI Myl Fian on poss beshaii j

Election Summary

B e R E T EE L e e B BT M Foims Fiees AR ¥ Yl W rrmgdasps s
ot FERE] 18R =2 A il i T A
TR T LT HT L LE T AUH T

Current Benefits Details

redical - Dental - Wislon -
Health Het Blue & Sold Calta Dental PPO Sall Wislon Service Plan
HAM O Sal T (WSPhSall
0, i
112 &2 maTors Tas 0,00
T 1 h HETosE Tas
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Open Enrollment — UCPath Online
Medical Elections

MEDICAL

Medical coverage iy one of The most impoertant benelibs Rat UC SiPsen you and your sligibkle family membsrs. U medicsl plam preerids
LT T e OOr T S, IRl el DO TR, Pl b (W L] S8 7R, PPEEOr DRI Jraigs S0 behisvossl Pesloh Lansioss. The plang 5o olfer &

Importam! Fowr corrent covernpe v e ith Mol Bos & Codd
broad choicr of praviders — incheding UC medical cenfer docbor, howpilah smed rredical groups — amd plam designs Eo it yowr needs HANED wi Py SelT-Cnly Cowerage. vioai willl Coeingss wells this
covprage il you des ned maks s chalken
Hof sure which plan s Bl Tor pou? VWindl LhiCnet for wideos snd ied ormatssn about sl of your opbisns
Your sswolimend on thin page msy affect your of For The ol typrind ol cxrverape.
HEalF Saeiags Acoing
[ = et wosar @ 1l o this page befores enmaling in the benaesfa plang lied staonss
Select an Option
Here are your avsllable oplicsn with yoar coain per pay pericd. [Your coaf = Tull benelit coaf - UC conbriBadices)
Core Plan uUC Health Savings Plan UC Care Plan

Click to view different | stee | = |

1 medical plan costs

UC Blue & Gald HMO

VWaive
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Open Enrollment — UCPath Online
Dependent Enroliments

Enroll Your Family Membears

The Todlowing list displays all individisals you ke = mad sr foeile oo B b

B el Click to addidelete

The Affordable Care Act (ACA) reguines ampld

dependents

To anirall ary of th listed irdiveduals for oot

b ke rejging Trom this list, use the AddfReview Family Members bitton to sdd new Tamily membsss or todetenmine wity

curity muambecs for srmploye, dpouies Ademestic partnec, and dependesia

imiily eniembaers nam.

Dependent -
=

ADD/REVIEW FAMILY MEMEBERS

"L Saa) MA

Choose a Primary Care Provider ID

Enrolimand in this plan requires that yosu sebesct 3 primmaey Care prowvedern. ou n
partients

Chhascl hara il you have previcuily seen (R praviden

medical providers on
vendor sites

Click on the link to review

1 & relatsonship with this provi

Changes must be
saved to continue the

Click here 1o have the wendor pelect 3 Primary Care Provider 1D oo yosr bl

Chiechk i 10 whe 1P e provides For all your dependents

Siprcilly & Prinery Care Prosides 10 Sekscf & Piovices
138610

- election process

DEFEHIH NT FROWIDER LIST

SAVE AMD COMTINUE
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Open Enrollment — UCPath Online
Review of Elections Page

MEDICAL

Cost will be displayed for

Your Choice new changes

Yaoih haree chossn Haalth Mal Blue & Gobd HMO will

Your estimated cost per pay perled

P e Changes on dependents for
plans will be displayed

Your Covered Dependents

Dependent Infarmation

Adult (HA)

—- Delanilt Health Prosidern (D fod
LETC [0 F e T Eolect & Provides Prewebiisly Seen ks Deprermdeni

C e re— Spouse [Opposite/Same Sex) WA 135610 '

Changes must be saved to
AR continue the election
e submilted, Chis chaice will Eabe oot Jamzary 1. For bivesskly -|I-r|'||||r|-:|l|-|-"|. el oo will sBart wilkh Yo Firat paytheck in Decembss, with Eha waceplion g p rﬂcess

Seduitioe, which commencs wilh yoor paycheck in fisuiny, Tor manthly emploesd, dtductions will stidt with pour Tirit paycheck in Januainy, with the @xcep o ¥ T
T —
o m

RivETﬁF CAUﬁ‘E .d

yoiad paychaick ia Febivuary
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Open Enrollment — UCPath Online
Updated Benefits Enroliments

OFPEMN ENROLLMENT

Take adeanfape ol oedine Tl b badding e el Beoeli] vidias T le e e sl | g chabies, @0k e B b Dl Vi Yo el s o’ i seolbed i 1P righd ri el gilas G000 g sl g Taimily

e e ruliveg Sold e Bl E 0F B s el e, iy rrsars | erseves ol s Dl e a e (kg Dajuen Eoocodiieseed 18 gee gl el yees
& sftor the rum ot pericd Capri]l 15 of ik et plen yeerd fo b sble (o carry over funds (up o $5300) o the naxt plamn yasr

AP B

WL, s remarkl] Fracew @ eved o e ol
Easmaining Funds Bn your socoent will only be carréss over Tor

Emporisnt Vous choloe s semmari red Beelows

Mew costs and enrcllments will

B v e vl palinf i il B e i, Ul sele] o ol Chumivgees Bl Vi aewil Cos el Dlae sasbe i,

displayed after plan changes have
been saved

il i e astisfied with yous choios, chen aslect the CR BuUTDon O SLors youir choscse

Wour snrolimanis are ot firaliced sntbil yoo Submis @ youer choloes Trom Tha Dnrodirment Semmary g

Current Enrcliment Summary

This tabHa ETIMErises SEimaEted CoNts par fay period for yoaur rres’ bensfit chosces. (The Drgrloyer oo umn displays ths smHiint LG contritiitss o the © _..-ll:I'r\-'br'anl Man on yousr behalf )

Election Summary i

B b e e L e e e L s ST i Mt Ve, A vy VE L U
Eaats RSN ] TR il 51 LR D
s Sl B ] ARG FR LN

=

Current Benefits Details

redical - Dantal - Vision -

Haalth MNat Bluse & Gold Dralta Dantal PPROSelT Wigslan Sarvice Plam

HAACH Self+Ad bNA (WEP Saelf

Fimwa Q.00

Beedore Tan (o -l ]
ZOE.BE4

Derfore T
B Tam
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Open Enrollment — UCPath Online
Updated Benefits Enroliments (Cont.)

Basic Disability

-~

Employee & Dependent AD&D
Basic Disability

Supp Dependent Life - Child
AD & D Employee

Waive
0.50
After Tax

Flex Spending - Health

Voluntary ShortTerm Disability Voluntary Long-Term Disability
Voluntary ShortTerm Voluntary o
Disability: 60.00% of Salary et The submit button appears on the
79.27 salary updated benefit enroliment page.
After Tax 65.43
After Tax
Changes in enrolilments must be
] submitted in order for changes to
Flex Spending - Dependent - Health ment Plan L
Care occur.
Waive 5Coord OCL
Waive
0.00
0.00 Before Tax

Before Tax
Select the Submit button to finalize your choices.
Important: Your enrollment will not be complete until you submit your choices. I

RIVERSIDE &3
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Open Enrollment — UCPath Online
Submit Benefit Choices Page

BLANK AST 3
If you are confirmed as eligible for participation in UC-sponsared plans, you are subject to the following terms and conditions:

15003434

1 With the exception of benefits provided or administered by Optum Behavioral Health, UC-sponsored medical plans require resolution of disputes through arbitration. With regard to each plan, by your written or electronic signature, IT 1S UNDERSTOOD AND YOU AGREE THAT ANY DISPUTE
AS TO MEDICAL MALPRACTICE - THAT IS, AS TO WHETHER ANY MEDICAL SERVICES RENDERED UNDER THE CONTRACT WERE UNNECESSARY OR UNAUTHORIZED OR WERE IMPROPERLY, NEGLIGENTLY OR INCOMPETENTLY RENDERED - WILL BE DETERMINED BY SUBMISSION TO
ARBITRATION AS PROVIDED BY CALIFORNIA LAW AND NOT BY A LAWSUIT OR RESORT TO COURT PROCESS, EXCEPT AS CALIFORNIA LAW PROVIDES FOR JUDICIAL REVIEW OF ARBITRATION PROCEEDINGS. BOTH PARTIES TO THE CONTRACT, BY ENTERING INTO IT, ARE GIVING UP
THEIR CONSTITUTIONAL RIGHT TO HAVE ANY SUCH DISPUTE DECIDED IN A COURT OF LAW BEFORE A JURY AND INSTEAD ARE ACCEPTING THE USE OF ARBITRATION. For more information sbout each plan's arbitration provision please see the appropriste plan booklet or call the plan.

Sarvica Dt
10/30/2017

Health and Welfare

2. UC and UC health and welfare plan vendars comply with federal/state regulations related to the privacy of personal/confidential information including the Health Insurance Partability and ity Act of 1 icable. To fulfill th ibilit the service
Benefits Summary required under contracts with UC, health plans and associated service vandors may share UC member health infarmation batwaen and amang esch other within the limits ished by HIPAA and i purposes of health care operations, payment, and treatment. A
member's requested restriction on the sharing of specified protected health information for health care operations, payment, and trestment will be honored as required by HIPAA.

Dependent Covera...

3. By making an lection with your written or you are izing the University to take deductions from your eami i Plan income (reti i bank sccount (direct payment retiress) to cover your contributions toward the
Life Events / Benef... monthly costs (if any) for the plans you have chosen for yourself and your eligible family members. You are also zuthorizing UC to transmit your enrollment demographic data to the plans in which you zre enrolled.
Enroll in Benefits 2. You are subject to all terms and conditions of the UC-sponsared plans in which you are enrolled s ststed in the plan booklets and the University of California Group Insurance Regulations.
Using Your Benefits 5. By enrolling individuals as your family members you are certifying that those individuals are eligible for coverage based on the definitions and rules specified in the University of California Group Insurance Regulations and described in UC health and welfare plan eligibility publications. You are

also certifying under penalty of perjury that all the information you provide regarding the individuals you anroll is tru to the best of your knowledge.

u must provide, upan request, dividual: eligible for coverage. The carrier may also require documentation verifying eligibility. Verification documentation includes, but is not limited to, marriage or
Th b . . . ion papers, tax records and the like.
p g q UC-sponsored coverage (for example bacause of divorce or lass of eligible child status) you ify UC by d ling that individual. If you wish to make a permitted change in your health or flexible spending account coverage you must

ag reemen t to Te rms & C on d |ti ons an d for purposes of COBRA, elighilty loss otice must be provided to UC within 60 days of the amily member's 05 of Zoee Mo oot e T e e il o e st

s (subject to any continued coverage option available and elected)

H I PAA Statement Confi rmatlon critars, faling o timaly oty ths Univarsity of a farly membars loss of ligibity, r falng o pravide variicat ) ) .
health benefits and may be responsible for any cast of benefits provided and UC-paid premiums dus to misuse of S u b mission of e I e ct ions are

5 Under curre SRS AT TS TE el of the contribution UC mokes towsrd the cost of heslth coverage provided to domestic partners and certain other .
be subject to income taxas, FICA (Social Security and Medicare), and any other required payroll taxes. (Coverage provided to California ragistered domestic partnersis r re q uire d

10. If you specifically ask UC representatives to intercede on your behalf with your insurance plan, University representatives will request the

iinimum necessary prote
prablem in complianca with state laws and federal privacy laws (including HIPAA), you may be raquired o sign an suthorization sllowing UC o provids the heakth plan 1
representative.

11. Actions you take during Open i ive the 1 unless othervi d - provided all electronic and form transactions have been completed properly and submitted timely.

By checking this box | accept the above Terms and Conditions
HIPAA Statement Confirmation

B By selecting this checkbox, | am electing to receive an electronic HIPAA statement.

Authorize Elections

By submitting your benefit choices you are authorizing the University of Califarnia to take deductions from your paycheck to pay for your benefit costs. You are also authorizing the Benefits Department to send necessary personal nformation to your selected providers to initiate and support your
coverage.

R ivﬁw 0§Ai‘F0RN‘A
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Open Enrollment — UCPath Online
Confirmation of Enrollments

MESSAGE

Elections can only be submitted

once daily during the OE period.

Elections can only be submitted once daily during the open enrollment election period. Please review elections before submitting. Any
subsequent changes cannot be made until tomorrow. Click OK to proceed.

Confirmation of elections is

SUBM|T CONF'RMAT'ON displayed after the enroliment

process is complete.

Peter Cataldo

Your benefit choices have been successfully submitted.
You will receive a confirmation statement within the first week of December.
To return to the Benefits Enrollment page, use the OK button.

RIVERSIDE &3
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Open Enrollment — UCPath Online
Event Status After Submission

Open Benefit Events

After you use the Select button, it will take a few seconds for your benefits enrollment information to load.

Open Enroliment
AUDIT PROFL4 w

Open Enroliment event will show

“SUBMITTED” when changes were
successfully submitted

\\\\\\\\\\\\\\\\\\\\\\
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Open Enrollment — UCPath Online

Confirmation Statements
T

" s et | Confirmation Statements will be
D—— sent the first week of December
WA BERERIT CleCE R
F—— P
sao

i
:
:

Te—— v Gasson Date

Other Benefits

Flex Spending - Health Waive $0.00 $0.00 $0.00
Flex Spending - Dependent Care Wai $0.00 $0.00 $0.00
Health Savings Account Waive $0.00 $0.00 $0.00
Legal Services Waive $0.00 3$0.00 $0.00

*+ Please note: The 2017 new disability plan rates will be deducted on your January 11 paycheck for bi-weekly employees and February 1 paycheck for monthly employees.

Total Cost $ 90.83 $5.88 $ 580.58

UCRIVERSIDE &2
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Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D

O okt I Log o

LIFE EWENTS

Life Lrmdn
o e e LB VS LA i P P il 0 Wi | gty £ s, i il i, ) SR Pl B, el L Dbl 0 b |l L, (i o i ¥ s, B0l Tl i i s U, i’y

R 04, B BT LR TR O £ R Ry TR S0 S PRSI A OF BB L ST S

Emramigr v bavm oy 3L dey borm i camg va eere ety e b paren wisgebdy e ek @y paemat g o g change

Brrarti B
FEri s b G pras beveiln as b v @ 4y S, adber 5 s e F e vl of §rsacalskly, wter e re red 8 G eveed R L e T sbaege e bl e diey e Raspeg e

i ape s o ATALT v a1 iy e gaiered 1l L e e ru e gy amm ], m ey nik b el L e s

Sabect Your Event
Employes

M iagw

--------------

Select “Benefit Changes for

AD&D, Disability or Life".

\\\\\\\\\\\\\\\\\\\\\\
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Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D (Cont.)

Welcome

page.
Select Next

Enter 01/01/19 as the Status Change

Date. Employees are not allowed to
future date so they will need to wait

until 01/01/19 to enroll their
Change Status Date
Tonitiate this transaction, the application requires you first enter the Event Date that applies to this chang:

Domestic Partner and will only have
o A 31 days to enroll. CPath 0 ) st e

« Foradoption, enter the earlier of

- the date the child was placed with you, or

= the date you have the legal right to control the child's health care
« For divorce, enter the date your divorce was finalized

« If mare than 60 days, contact the UCPath Service Center at 1-855-9UC-PATH (1-855-982-7284) for assistance | Bl L L

« For benefit changes to AD&D, Disability or Life, enter today's date
Status Change Date Welcome to the Make Benefit Changes Event

*Date Change Will Take Effect ST R

Enter the appropriate date, then click OK to continue.

Remember: You have only 31 days from the event date to make anv . tted plan changes

] rran e b e el e e el d on Tew, el Vel of med @ Saileue @ el sfeTe ol 5 B e e par

e “ TR T PUL TR 8 D O T SR T T IR PR, SRS O IOl [T AR UL DAY B LSO P PR TR OO, T

iy i Dy e maryy

RIVERSIDE o3
FOMIUCPath Training




Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D (Cont )

= ucPath
| —

BENE F IT S SURMMARY

-\. i mimie

BRI ) o o Benefits Summary page gives

s = you an overview of your current
iediend e viban L v benefit elections. Select Next
- PnT- T P to start enrollment.

] (314 mEn
e Select to start
) enrollment.
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Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D (Cont.)

Click on Edit button to o
add Domestic Partner to S
Supplemental Life and Jgu
AD&D —

The submit button appears on the
updated benefit enrollment page. - 4 ;

Changes in enrollments must be
submitted in order for changes to
OCCUT.

s s b e . b s
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Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D (Cont.)

BLANK AST 3
1f you are confirmed as aligible for participation in UC-sponsored plans, you are subject to the following tarms and conditions:
Employea ID:

10003434

L with th ion of benefits provided or adminis by Optum Behavioral Health, UC-spansared i i f di arbitrstion. With regard to each plan, by your written or electronic signature, IT IS UNDERSTOOD AND YOU AGREE THAT ANY DISPUTE
Servica Data: S TO MEDICAL MALPRACTICE - THAT IS, AS TO WHETHER ANY MEDICAL SERVICES RENDERED UNDER THE CONTRACT WERE UNNECESSARY OR UNAUTHORIZED OR WERE IMPROPERLY, NEGLIGENTLY OR INC v WILL BE DEY ™
A ARBITRATION AS PROVIDED Y CALIFORNIA LAW AND NOT BY A LAWSUIT OR RESORT TO COURT PROCESS, EXCERT AS CALIFORNIA LAW PROVIDES FOR JUDICIAL REVIEW OF ARBITRATION PROCEEDINGS. BOTH PARTIES TO THE CONTRACT, BY ENTERING INTO IT, ARE GIVING UP
THEIR CONSTITUTIONAL RIGHT TO HAVE ANY SUCH DISPUTE DECIDED IN A COURT OF LAW BEFORE A JURY AND INSTEAD ARE ACCEPTING THE USE OF ARBITRATION. For more i bout exch plans arbitration provision plesse se= the appropriste plan booklet or call the plan.
Health and Welfare
2. UCandUC i i ta the privacy of i i Health Insurance perform the service

ol y Act of 1996 () icable. To fulfill
Benefits Summary required under cantracts with UC, health plans and associzted service vendors may share UC member health information between and among each other within the I i HIPAA and i purposes of health fons, payment, and treatment. A
members requested restriction on the sharing of specified protected health information for health care operations, payment, and treatment will be honored as required by HIPAA.

Dependent Covera._.

3.By I ith ic si you izing the University to take 2 i Retirement Plan i g i (direct payment
Life Events / Benef.. monthly costs plans you h; your eligible . You It thorizing UC to i ic data to the pl i i lled.
ponsorad plans in which you ara enrolled 25 stated in the plan u ity of California Group lati
The submission page requires -y e besed ot defntons e rles specfed i the Universtyof Calforn Grous s and demrbc i UG bl arehelar ol pbications. Yo re

pation you provide regarding the individuals you enrollis true to the best o”)

agreement to Terms & Conditions and |,

papers, tax records and the like.

HIPAA Statement Confirmation B e o o esmet s ot et

The submit button appears again on [Z=
the Submit Benefit Choices page.

purposes of COBRA, eligibility loss notice must be provided to UC within 6( & last day
bjact to. " ilable and elected)
isfying eligibility critaria, failing i Ui Famil of elig fy clobe
o . e : et Changes in enrollments must be
that will

9. Under current state and federal tax laws, the value of the contribution UC makes toward the cost of health coverage provided to (

bttt o Fck el  submitted in order for changes to be

10. If you specifically ask UC representatives to intercede on your behalf with your insurance plan, University representatives will re solve your

.
problem in compliance with state laws and federal privacy laws (including HIPAA), you may be required to sign an authorization allc fl na I 1Zze d . !
representative.

11 Actions you take during Oper s 1 unless otherwise stated - provided all electronic and form transactions have been completed properly and subr. itted timely.

By checking this bax | accept the above Terms and Conditions

HIPAA Statement Confirmation

2 By selecting this checkbor, | am <! lectronic HIPAA statement

Authorize Elections
By g your benefit choices you are  University of California to tak i pay pay for your b You
coverage.

send y parsonal i to 2 initiate and your




Open Enrollment — UCPath Online

Adding Domestic Partner to Life
Insurance and AD&D (Cont.)

Elections can only be submitted
once. Any subsequent changes

will require UCPath Center review
and approval.

ENROLLMENT SUBMIT CONFIRMATION

Once you select OK, your submission is FINAL. Any subsequent changes will require UCPath Center review and approval. If your elections are FINAL, click OK to proceed.

Cancel

SUBMIT CONFIRMATION Confirmation of elections is
displayed after the enroliment

process is complete.

Sunyana Nicholson

Your benefit choices have been successfully submitted.
You will receive a final confirmation statement within 24 hours..
To return to the Benefits Enrollment page, use the OK button.
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Open Enrollment — UCPath Online

Adding Pet Insurance

Click the Edit button. Note that
pet insurance enroliment defaults

Voluntary Long-Term Disability Voluntary ShortTerm Disability

Voluntary ShortTerm

Voluntary LongTerm
Disability2: 60.00% of Disability: 60.00% of Salary
Salary

9.19
473 After Tax
After Tax

Flex Spending - Dependent ’ Health Savings Account

Care

Waive
Waive

0.00
0.00 Before Tax
Before Tax

Select the Submit button to finalize your cheices.

Select the | Have No Changes button if you are happy with your prior elections and do not want to make any changes.
Important: Your enrollment will not be complete until you submit your choices.
st “

Flex Spending - He:
to Waive unless you elect this

benefit

Waive
New

0.00

Before Tax

Pet Insurance

Waive
MNew

RIVERSIDE &3
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Open Enrollment — UCPath Online
Adding Pet Insurance (Cont.)

PET INSURANCE Click the Select button

It to_enroll in pet
Insurance.

UC is now offering Pet insurance as a voluntary benefit through Nationwide. Employees will be able to insure their dogs, cats, birds, and exotic pets with pri

public.

You can find more information here.

Select an Option

No, | do not want to enroll Pet Insurance q
Click the Save and
Select ] © Selected Continue button.
% o

CaciGmes
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Open Enrollment — UCPath Online
Adding Pet Insurance (Cont.)

You must click the here link
to access Nationwide’s

PET SUEE webS|te_ and enroll in pet
insurance

B T i Bl

Your Choice

Important! Gd her
Mationwide's = you will not be enrolled in Pet Insurance until you register and purchase a plan through Nationwide.

e l] get more information about UC's new Pet Insurance. Clicking on the link will take you to the website of Nationwide, the Pet Insurance vendor. You must enroll in Pet Insurance on

Please make sure to return to this UCPath page after enrolling with Nationwide in order to complete your Open Enrollment elections through UCPath online.

Notes
f
Nationwide” Contacttn  Undoruriing  Employer  Vstauariana My Bccount 1-888-899-4874

customer reviews get a quote submit a claim

pet insurance compare pet insurance

A new web browser

window opens to access
Nationwide.

B i
e

- ¢ Plans starting at *35/mo.

v Broadest coverage
available anywhere

¢’ Use any vet

Start your research.

Start here if your employer offers Nationwide’ pet insurance as a benefit. Start here

RIVERSIDE o3
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Open Enrollment — UCPath Online
Adding Pet Insurance (Cont.)

After enrolling in pet insurance on the

PET INSURANCE Nationwide website, you must return to
UCPath and click the Save Changes
W Tl Ml button to complete your pet insurance

enrollment.

Your Choice

Important! Go here to get more information about UC's new Pet Insurance. Clicking on the link will take you to the website of Nationwide, the Pet Insurance vendor. You must € nroll in Pet Insurance on

Nationwide’s website - you will not be enrolled in Pet Insurance until you register and purchase a plan through Nationwide.

Please make sure to return to this UCPath page after enrolling with Nationwide in order to complete your Open Enrollment elections through UCPath enline.

Notes

- T —
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Training Resources

http://fomucpath.ucr.edu/training/resources.html

UCRIVERSIDE | FOM | UCPath

ABOUT FOMJUCPATH ~ COMMUNICATION e SHARED SERVICES CENTER ACADEMICS TAM EPERFORMANCE PROJECT TEAM FAQ CONTACT

N RESOQURCES

TRAINING RESOURCES

View our Training Resource Matrix to learn more about the training assets that are currently available. Resources are
continually updated. Don’'t see what you are looking for? Send an email to fomucpathtraining@ucr.edu and let us know.

UCPath Tools and Salary Cost Transfer

Navigation
Job Aid Job Aid

» UCPath Help for Portal and Self-Service



http://fomucpath.ucr.edu/training/resources.html

FOM|UCPath Training Team Email

FOMUCPathtraining@ucr.edu


mailto:FOMUCPathtraining@ucr.edu
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